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Instructions for uploading the TARGET TYI-UTI leaflet

SystmOne

This instruction manual explains the process of uploading the TARGET Treating Your
Infection Urinary Tract Infection leaflet onto SystmOne for all practice’s in your CCG.

Before starting this process you must have access to the SystmOne Reporting Unit. This
allows you to publish templates, letters, protocols, and reports to SystmOne practices in your

CCG

e Firstly, you will need to create an Organisation Group for your CCG. This allows you to
make changes to your CCG’s system all at once
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You can create an organisation group via Setup > Organisation Groups

Each member practice is then sent a SystmOne task inviting them to join the group
The benefit of using this method is that all practices in your CCG will have access
to the same leaflet and any changes or updates will appear automatically at the
same time for all practices

e Secondly, in order to upload the leaflet to the system you will need to ensure that you
have the leaflet available in .doc format. The TARGET TYI-UTI leaflet is available in .doc
format which you can access here.

e Once you have downloaded the leaflet in .doc format from the website you can import it
onto the system via Setup > Referrals & Letters
o By adding the leaflet to a clinical template it allows you to add text guidance with
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Common self resolving cond. pt leaflets

The treating your infection’ patient leaflet is a useful tool for clinicians to use within
consultations for patients wha do not require an antibiotic prescription for their
infection. It includes information onillness duration, selft-care advice and advice on
when to re-consuft. Use of this leaflet has been approved by PHE, RCGP, BSAC,
NHS Scotland, RCN, IPS and BIA

Click the links below to open a Word copy of the leafletin your selected language.
You can then printthe form from the websits and complets by hand far your patisnt
Please ensure that you tick BOTH boxes at the bottom of the page to show that
you have given the leaflet to your patient.

S New Word letter with 'Common self resolving conditions pt leaflet - Engiish' template
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easy-access read codes to indicate that the leaflet has been given and is also
convenient for clinicians already familiar with using templates
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